REGULATION
NUMBER

13A.16.0
3.05B

13A.16.0
3.06A(1)

REGULATION TEXT

The operator shall for review by the office and by parents who have enrolled
their children or are considering enrolling their children, post in a conspicuous
location a current and complete staffing pattern, on a form supplied or
approved by the office, that specifies: ( 1) The number and ages of children
enrolled; (2) The staff/child ratio in relation to the daily schedule; and (3) By
staff name, all child care assignments.

The operator shall within 5 3.06A(1) working days of its occurrence, provide
written notification to the office about the: (1) Addition of a new employee or
staff member that includes: (a) The individual's full name, date of birth, and
date of hire; (b) Information about the individual's work assignment; (c) Proof
of compliance with the laws and regulations pertaining to criminal background
checks; and (d) Signed and notarized permission to examine records of abuse
and neglect of children and adults for information about the individual.




13A.16.0 Within 5 working days of its occurrence, provide written notification to the
3.06A(2) office about the: (2) Ending of employment, for whatever reason, of an
individual that includes the: (a) Individual's full name; and (b) Date of the
individual's last day of employment.

13A.16.0 The operator shall maintain a written record of the dates and times at which
3.038(4) emergency and disaster plan drills were conducted pursuant to COMAR
13A.16.10.01A(3)(c).



13A.16.0
3.04C

13A.16.0
3.04E

13A.16.0
3.04K

13A.16.0
3.0SC

13A.16.0
3.05E

The operator shall obtain and maintain emergency information from the child's
parent that: (1) Includes the child's name and date of birth; (2) Includes the
parent's full name, current address, and home and work telephone numbers;
(3) Includes the name and telephone number of the individual who is
authorized to pick up the child each day; (4) Includes the name and telephone
number of at least one individual who is authorized to pick up the child in an
emergency; (5) Includes the name, address, and telephone number of the
child's physician or other health care provider; (6) If the child has a special
health condition, includes emergency medical instructions for that condition;
(7) Is signed and dated by the child's parent; (8) Is updated as needed, but at
least annually; and (9) Is readily accessible to each staff member supervising
the child, including during an off-site activity.

The operator shall maintain documentation that, as required by COMAR
10.11.04, each child admitted to, or continuing in care, has received: (1) An
appropriate lead screening, if the child is younger than 6 years old and was
born before January 1, 2015; or (2) A lead test when the child is 12 months old
and again when the child is 24 months old, regardless of where the child
resides, if the child was born on or after January 1, 2015.

An operator shall maintain daily records of the amounts and kinds of liquids and
solid food consumed by each infant and toddler. These records shall be: (1)
Dated and kept on file for at least 4 weeks; (2) Available in the infant or toddler
feeding area; and (3) Made available to the child's parent.

During an individual's employment at the center and for 2 years after the date
of the individual's last employment there, maintain a record for each individual
that includes: (1) The individual's: (a) Training, including initial and yearly basic
health and safety training, if required under this subtitle; (b) Experience, if
require under this subtitle; and (c) Function or position; (2) Verification that the
staff member's age complies with the minimum required for the positior held;
(3) An employment medical evaluation; (4) Criminal background check results,
except that the operator shall destroy the record of those results immediately
after the last day of the individual's employment; and (5) The date on which the
staff member received the written information required by COMAR
13A.16.06.02.

The operator shall maintain a calendar or other written record of the: (1) Days
on which a substitute provides care; and (2) Staff member in whose place the
substitute worked.



13A.16.0 Within 15 working days of adding the new employee or staff member, provide

3.068 to the office, documentation that the individual meets the requirements of this
chapter for the assignment, unless documentation already is on file in the
office.

13A.16.1 Refrigeration shall be equipped with an indicating thermometer graduated at 2°

2.05C(3) F intervals.










In addition:

KEY




COMMENTS BY OFFICE OF CHILD CARE STATUS

Licensing specialist did not observe any evidence of the operator postingina  Open
conspicuous location a current and complete staffing pattern that specifies ( 1)

the number and ages of children enrolled; (2) the staff child ratio in relation to

the daily schedule; and (3) by staff name all child care assignment. Specialist

observed an outdated staffing pattern in only room 6.

Licensing specialist did not observe any evidence of the operator notifying the Open
office about the addition of two new employee who were hired in august 2021.
Specialist did not received any documentation pertaining to the individual's full

name, date of birth, date of hire; information about the individual's work

assignment; proof of compliance with the laws and regulations pertaining to

criminal background checks, signed notarized permission to examine records of
abuse and neglect of children and adults for informtion about the individual.




Licensing specialist did not observe any evidence of the director notifying the  Corrected
office about the ending of employment for two staff members.. One staff

members' employment ended on July 30, 2021 and the other on August 30,

2021. Corrected at the time of inspection.

Licensing specialist did not observe any evidence of the director maintaining Open
written record of the dates and times at which emergency and disaster plan

drills were conducted pursuant to COMAR 13.16.10.01A(3)(c). Specialist did not
observe any such records of the disaster drill log for previous years.



Licensing specialist did not observe any evidence of the operator maintaining  Open
emergency information for at least ten children whose file was reviewed during

the inspection. The children were missing information such as persons

authorized to pick up the child daily; name, address, and telephone number of

the individual who is authorized to pick up the child in an emergency; name,

address, and telephone number of the child's physician or other health care

provider; if the child has special condition, includes emergency instruction for

that condition; parent signature and date; form updated with initial and date at

least annually. Operator is advised to review all children's emergency

information and update the form with the necessary information.

Licensing specialist did not observe any evidence of the operator maintaining  Open
documentation for at least one child admitted to or continuing in care has

received an appropriate lead test when the child is 12 months old and again

when the child is-:24 months old, regardless of where the child resides, if the

child was born on or after January 1, 2015. The child's health assessment forms
indicated non applicable.

Licensing specialist did not observe any evidence of the operator maintaining  Open
daily records of the amounts and kind of liquids and solid foods consumed by

each toddler enrolled. Specialist did not observe any such record that is dated

and kept on file for at least four weeks; available in the infant or toddler

feeding area; and made available to the child's parent.

Licensing specialist did not observe any evidence of the operator maintaininga Open
record for at least four staff members that includes training, including initial
and yearly basic health and safety training.

Licensing specialist did not observe any evidence of the operator maintaininga Open
calendar or other written record of the:(1) days on which a substitute provides
care; and (2) staff member in whose place the substitute worked.



Licensing specialist did not observe any evidence of the operator notifying the Open
office about the addition of two new employee who were hired in August 2021.
Specialist did not receive any documentation pertaining to the individual's full

name, date of birth, date of hire; information about the individual's work

assignment; proof of compliance with the laws and regulations pertaining to

criminal background checks, signed notarized permission to examine records of
abuse and neglect of children and adults for information about the individual.

Licensing specialist did not observe any evidence of the operator equipping Open
refrigerators in room 3 and 6 with an indicating thermometer graduated at 2
degree F intervals.










Facility must submit the following items to the OCC no later than April 15,
2022: 1) Current notarized Release of Information for all staff members (mailed
or drop off at the office), 2) Updated staffing pattern, and 3) evidence of DC
and NY out-of-state clearance for Alexandra Richardson.

MANAGEMENT AND ADMINISTRATION

CHILD SUPERVISION

SAFETY

HEALTH

NUTRITION

STAFF REQUIRMENTS

PROGRAM REQUIRMENTS

EDUCATIONAL PROGRAMS IN NON-PUBLOC NURSERY SCHOOLS



DATE TO DO

CORRECTED

(verified by

Parish

Administrator)
1) Take photos of each classroom's complete staffing pattern
hanging where it belongs and provide to legal counsel. (Lois)

1) Pull and copy all required information from personnel files of
Victoria Campuzano and Arlene Ng. (Lisa)
2) Provide copies to OCC (Lisa) and to legal counsel (Lois).




3/28/2022 - 1) Provide verification to legal counsel. (Lois)
Corrected at
Inspection

1) Contact Village Police and coordinate dates. (Lisa)



1) Provide copy of all emergency cards to OCC (Lisa) and to legal
counsel (Lois).

1) Provide copy of child's medical record with completed lead
screening. to OCC (Lisa) and to legal counsel (Lois).

1) Provide copy of form to be used to OCC (Lisa) and to legal
counsel (Lois).

1) Provide copy of training certificates when available in May to
OCC. (Lisa)

1) Provide list of leave time for teachers and aides to Lisa. (Lois)
2) Produce written record or calendar of days, absent staff
member, and substitutes to include outside subs and internal
administration subs. (Lisa)

3) Provide record to OCC (Lisa) and to legal counsel (Lois).



1) Submit documentation to OCC (Lisa) and to legal counsel (Lois).

1) Purchase and place thermometers in refrigerators in Rooms 3
and 6.
2) Provide photo documentation to legal counsel. (Lois)










1) Complete Release of Information forms by Thursday, April 7 (all
staff members, Lisa in charge)

2) Notarize all Release of Information forms by Friday, April 8 (Phil
Fought, Matilda Carter-Stokely)

3) Obtain Alexandra Richardson's NY clearance and provide to OCC
(Lisa) and legal counsel. (Lois)



COMMENTS BY ALL SAINTS PRESCHOOL




Staff members: Charcos and Sheldon

Annuual Emergency and Disaster Drill Plan is
scheduled for Wednesday, May 11 and
Monday, April 25. Drills will be completed
with the assistance of the Chevy Chase
Village Police.






Documentation is ready to be submitted for
Victoria Campuzanno and Arlene Ng.

Lisa to purchase thermometers on
4/6/2022.










Since teachers will be on Easter break
beginning April 11, the completion of the all
Release of Information forms must be
completed this week.

Alexandra Richardson has a clearance for
DC, but still needs one for NY. It is unlikely
that we will have that clearance by April 15.
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